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National Sexual Assault Conference
Chicago 2012




Exhibit/Vendor Information
Sheraton Hotel and Towers

301 E. North Water ST

Chicago, IL  60611

312-464-1000
	FEES


	Early application by 
March 1, 2012
	Application no later than 
April 2, 2012

	Retail vendors
	           10% all proceeds
	         10% of all proceeds

	Non-governmental organizations
	                  $350
	                     $400

	Governmental organizations
	                  $750
	                   $1000


EXHIBITOR PACKAGE

Basic Exhibitor Package includes:

· 8 x10 space;

· 6 foot long, draped table

· 2 chairs

· Wastebasket

· Listing in conference program

· 2 complimentary conference registrations

· Breakfast buffet and lunch at the conference

Please note:  Lodging is not included.  The conference rate for an overnight room is $189.00 per night.  Vendors/exhibitors are responsible for making their own lodging arrangements.  
LOCATION

All exhibit space will be located in and around the main conference ballroom and in the area where lunches and breaks will occur.  
.
HOURS OF OPERATION
Set up:



Tuesday, August 21, 2012

3:00 – 9:00 p.m.
Open:

· Wednesday, August 22, 2012


7:00 am – 5:00 pm (except during plenary from 8:30 – 9:45 a.m.)

· Thursday, August 23, 2012


8:00 am – 5:00 pm (except during plenary from 9 – 10 a.m.)

 Take-down:  
· All booths must be dismantled by Friday, August 24, 2012 @ 11:30 a.m.
GENERAL EXHIBITOR INFORMAITON

Exhibitor Identification Requirements

All persons working in the Exhibit Area must wear a conference badge at all times.  All exhibitors will receive two “Exhibit Area Only” badges.

Merchandise Sales

Exhibitors may sell merchandise from booths during the exhibit hours of the conference.  The conference center prohibits the sale of alcohol, food, beverage or tobacco products.  

Security
All exhibitors are responsible for the items in their assigned space. Conference sponsors are not responsible for lost or stolen items.  Main doors in the main ballroom will be locked after hours.
Rights
The Conference Planning Committee reserves the right to remove, relocate and/or restrict exhibitors with respect to methods of operation and display.  

Cancellation Policy

Written cancellation requests received within 60 days of the event will be honored. Refunds less a $75 administrative fee will be returned 4-6 weeks following the conference. No refunds will be provided after this date.

Questions?

If you have questions regarding this exhibit opportunity, please contact: 
Sean Black
Illinois Coalition Against Sexual Assault

100 N. 16th Street

Springfield, IL  62703

(217) 753-4117
sblack@icasa.org
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